Bulk Fuel PO Creation Instructions
for LaGov State Agencies

A. Agency generates a Bulk Fuel Pricing Report for the date of the fuel delivery using the application found at
http://fuel.la.gov. Instructions for using the Bulk Fuel Calculator can be found here.

State of Louisiana - Office of State Procurement Bulk Fuel Price

Delivery Date: 8/28/2019 Fuel Type: E/10 Regular
Parish: Plagquemines Quantity: 5.000 GALS
Tank Dispoesition: Ferry or Vessel Fuel Terminal: New Orleans
Contractor: Lavigne Oil Company Contract Number: 4400017427
Cost per Gallon
Fuel Cost 2.101000
Lomisiana Excise Tax 0.200000
State Inspection Fee 0.001250
Federal Oil Spill Liability Fund 0.001926
Federal Leaking Underground Fee 0.001000
Louisiana Underground Storage Fee 0.008000
Total Price per Gallon 2.313176]

Projected Invoice Cost: $11,565.88

Vendor Contact Information

Lavigne 0il Company

Supplier No. 310013042

To place orders: dispatch@lavigneoil com
Phone: 225-952-7900 ext 17

Bemittance: karen@lavigneoilbr.com

B. Agency receives invoicing from Contractor and creates a Confirming PO. Base instructions for creating a
Confirming Purchase Order can be found here.

C. Agency will add a line to the PO for the fuel delivered by clicking the Add Line button > selecting the SRM
MDM Internal Catalog option > clicking the Advance Search button > Entering the contract number
provided by the Bulk Fuel Calculator in the Contract ID field > clicking Search.

Back fo Application
Procurement Catalog Version Info

Home Search Criteria  Shopping Lists

ltems in Cart 0
Keyword: Search | pjyanced Search E Subiotal: 0.00
Supplier: Contains ~ Supplier PartNumber: Contains ~
EMR: i Regions: Contains v TNumber: Contains

Contrad D€ 4400017427


http://fuel.la.gov/
https://lagoverpsrm.doa.louisiana.gov/irj/portal?NavigationTarget=ROLES%3A%2F%2Fportal_content%2FStateofLA%2FSRM_09%2Fcom.sap.pct.srm.srm70%2Fcom.sap.pct.srm.fl_gp%2Fcom.sap.pct.srm.fl_roles%2Fcom.sap.pct.srm.ro_procurement%2Ffl_strategic_purch%2Ffl_overview%2Fcom.sap.pct.srm.ws_purchasing%2Fcom.sap.pct.srm.core.iv_advancedsearch_old&CurrentWindowId=WID1567086973313&NavMode=10&PrevNavTarget=navurl%3A%2F%2Fe96b0a70e3ff8b83921f9c2448fc20a0https://lagovhelp.doa.louisiana.gov/gm/folder-1.11.43763?mode=EU&primaryCSH=confirming%2Cpo
https://fuel.la.gov/BulkFuelDocs/BulkFuelCalcInstructions.pdf
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D. Agency will select the appropriate line for the fuel type for the order as well as any applicable allowable fees
> click add to cart > click check out.

Back o Application
Procurement Catalog

Home Search Criteria Shopping Lists

= ltlems in Cart 0

Keyword: Search | pjvanced Search | Browse By: P Hierarchy » TNumber = suboal 000
Supplier: Contains ¥ | supplier PartNumber: Contains v
EMR: e Regions: Contains | 1yumper: Contains_~

ConwactiD: 4400017427

Je ~ Found 9 item(s) of 39142 and showing 1 to 9
Refine Search [ | AddtoCart | Addto Shopping List || Compare Resulis View: | List v Resulis Per Page: 20 v Image Off
Search .. Quaniiy Acion Cataloglt.  ShortDesaiption Price Information  Price Base Qua... Supplier Supplier Part Number  Product Group. DeliveryTi.. LAPS
Reset Filter 1 g 1101476  E-10 Mid-Grade, Gasoline 0.00USD 10000 US gallon 310013042, LAMGNE OIL CO OF BR LLC 15101500, PETROLEUMAND 2 FALSE
DISTILLATES
Keyword:
1 ¥ 1101477 E10 Premium. Gasoline 0.00USD 10,000 USgallon 310013042, LAMGNE OIL CO OF BR LLC 15101500, PETROLEUMAND 2 FALSE
Search DISTILLATES
) 1 & 1101475  E10Regular, Gasoline 0.00USD 10000 US gallon 310013042, LAMGNE OIL CO OF BR LLC 15101500, PETROLEUMAND 2 FALSE
pleiChy DISTILLATES
- Al ) 1 Ny 1101473 Mid-Grade Unleaded Conv. Gasoline 0.00USD 10000 USgallon 310013042, LAMGNE OIL COOFBRLLC  Regions: Al 15101500, PETROLEUMAND 2 FALSE
» 15000000 Fuels and Fuel Additives an = FETLAES
v
< > 1 & 1101480  Minimum Order Fee 150.00 USD 1Each 310013042, LAMGNE OIL COOF BR LLC 15101500, PETROLEUMAND 2 FALSE
DISTILLATES
TNumber
umber 1 N7 1101479  OF Road Diesel Fuel 000USD 10,000 US gallon 310013042, LAMGNE OIL CO OF BR LLC 15101500, PETROLEUMAND 2 FALSE
7 A DISTILLATES
> 1 & 1101478 OnRoad Diesel Fuel 0.00USD 10,000 USgallon 310013042, LAMGNE OIL CO OF BR LLC 15101500, PETROLEUMAND 2 FALSE
DISTILLATES
1 & 1101474  Premium Unleaded Conv. Gasoline 0.00USD 10000 US gallon 310013042, LAMGNE OIL CO OF BR LLC 15101500, PETROLEUMAND 2 FALSE
DISTILLATES
1 N 1101472 Regular Unleaded Conv. Gasoline 0.00USD 10000 US gallon 310013042, LAMGNEOIL COOFBRLLC  Feries & Vessels 15101500, PETROLEUMAND 2 FALSE
DISTILLATES

E. Agency will enter the total number of gallons and gross price into the fuel line.
IMPORTANT: In order to calculate the correct Gross Price to enter on the PO you must take the total
price per gallon that was generated for the order on the Bulk Fuel Price Report and multiply that
number by 10,000 (move the decimal 4 places to the right). This is necessary due to SRM preventing the
entry of a price beyond two decimal places. There is a condition that is pre entered on the MDM line that
will revert the pricing back to the correct amount. Please see the following example:

Cost per Gallon
Fuel Cost 2.101000
Louisiana Excise Tax 0.200000
State Inspection Fee 0.001230
Federal Oil Spill Liability Fond 0.001926
Federal Leaking Underground Fee 0.001000
Touiziana Underground Storase Fee 0.008000
ota‘ Price per Gallon 1.31317

ﬁ‘roj ected Invoice Cost: 51 1,565.58
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2.313176
X 10000
23,131.76

Overview Header Items Notes and Attachments Approval Tracking
wllem Oveniew
Details | AddLine . scd suoine , | @ |[ & [ cut|[ copy | Paste .| [ Delete | Undeicts | [ Propose Sources of Supply || Add Condion , | Rem ove Condition .| Esercise Option || | Orderas DiectMania || | Procass Alltems Exand Al Collapse Al Filer ¢
fy LineNumber  Dekled  llem Number Producti  Descripfon Product Calegory Quaniity Unit GrossPrice Gumency Per  MelPrice  OptionType OrderType  liem Type Total Value  Condifon  Opfion Status  DefiveryDafe  Account AssignmentType  Account Assignm entum by
I & ooot 1 E-10Regular, Gasoline 15101500 5000 GAL 2313176 USD 10,000 2313176 Materia 11,565.88 08012019 Cost Center
] 0.000 0.00 USD o 000 Makerial ~ v
o 0.000 0.00 USD o 000 Matrial ~ v
] 0.000 0.00 USD 0 000 Makrial v -
] 0.000 0.00 USD 0 000 Makrial v -
] 0.000 0.00 USD 0 000 Material v v
] 0.000 0.00 USD 0 000 Matrial v v
] 0.000 0.00 USD 0 000 Material v -
] 0.000 0.00 USD 0 000 Makerial v v
] 0.000 0.00 USD 0 000 Makerial v v
Total Value (Net) | 1156588
Total Tax 0.00
Tofal Value (Gross) | 11,565.86
[ [ Detalls for Item 0001 E-10 Regular, Gasoline
Prices and Condiions Account Assignm ent Notes and Atachm ents Approval Preview Related Documents Extended PO History User-Specified Stalus Payment
Order as Direct Material
v Basic
Identification Currency, Valucs and Pricing
kom Number: |1 AT 500 | GA (7(| 0 GAL$equialentio o|)
*Configurabie lem Number: | 0001 Gross Price | Per: 23131.76 [usp | 10,000 |GaL
CGonigurable lem Number is Extemnal: T 1156588 ysp
Higher-Level llem Netpree 213176 s

Currency, Values and Pricing

5,000

GAL 7 |{

10,000 oo

Quantity / Unit 0 | GAL is equivalent to: 0 )

Gross Price / Per: 2313176 Jusp

Met Value: 1156588 JusD |

MetPrice: 2313176 |usD

Guaranteed Purch. Value: 000

Notfo Exceed Price:
Mot SeparatelyPriced:

Service and Delivery

Delivery Date: | 08/282019
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Total Amount of PO: $11,565.88

LINE |DESCRIPTION

QTY UoMm UNIT PRICE

EXTENDED AMOUNT

1 Part Number: Gasoline

Product Category: 15101500
CONTRACT #.: 4400017427 LN: 4
DESCRIPTION: E-10 Regular, Gasoline

INFORMATION

AGENCY CONTACT EMAIL:

Required: 2 Days After Receipt of order

E-10 Regular, Gasoline (Ethanol). ENTER ORDER

IN THE BLANK FIELDS. PARISH: DELIVERY DATE:

5,000 GAL 2.31318

11,565.88

As you can see in the above example when the pricing is entered the correct unit price will be shown on the PO
(rounded to the 5™ decimal) and the total PO amount will match the Projected Invoice Costs found on the Bulk

Fuel Pricing Report.

F. If Agency needs to receive fuel into inventory then the Agency will need to manually enter the correct

Product ID for the fuel type.

Further Properties

Supplier ProductNumber:

Opfion Type:

Gasoline

LA Gov Process Type: jConfirming with Inventory v

Productid:

LA Gov Special Funding:

49300
49901
49302
49904
49905
49306
49907
50030

50030

FUEL, REGULAR, UNLEADED, ETHANOL FREE
FUEL.DIESEL NRLMLOW SULPHUR
FUEL.DIESEL ULTRALOW SULPHUR
FUEL.PREMIUM, UNLEADED

FUEL, PREMUNLEADED, 10 %, ETHANOL
FUEL.MID-GRADE UNLEADED .10 %, ETHANCOL
FUEL. MID-GRADE UNLEADED
FUEL,UNLEADED, 10% ETHANOL

_4-
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G. Agency completes all other required Confirming PO information (e.g. accounting, requestor information)
and orders the PO. OSP strongly recommends attaching a copy of the Bulk Fuel Pricing Report for the order to
the PO.

EIMPORTANT: The pricing provided by the Bulk Fuel Calculator is the maximum allowable amount the
: Contractor is allowed to charge for an order. There may be small deviations in pricing that cause the Contractor :
: to invoice for less than the amount provided by the Bulk Fuel Calculator. This is acceptable. When this occurs  :
: Agencies should remember when paying against the PO that they must select the final invoice option in order to:
= ensure that the leftover PO amount is liquidated. This will prevent a change order from having to be done.

If there are any questions regarding the use of the Bulk Fuel Calculator and/or the use of the fuel contracts
please contact Tuan Nguyen Phone: 225-219-0245 / Email: tuan.nguyen@la.gov.





